
Special Leave Accrual(SLA) 

and your LES
• SLA was approved in FY20 and FY21 to allow members to carry over into the new fiscal year additional leave days (over 

normal 60 days) due to COVID-19

• This FY20 and FY21 SLA leave accrued over 60 days must be used by 30 September 2024

• Members earn 2.5 days of leave per month 

• Leave is charged on a last in – first out basis and is based on Fiscal Year

• Members must review their LES to determine Use or Lose balance and remaining SLA carryover leave balance…updates 
are reflected monthly (see example below)

Leave balance that 
must be used by 30 
September 2022 or be 
lost (includes 
unearned leave).

SLA leave balance that 
must be used by 30 
September 2024 or be 
lost

Leave balance at the 
start of the fiscal year 
(1 Oct 21)

FY22 Leave earned to 
date

Leave used to date 
(could be both FY22 
Leave and SLA leave)

Members must review LES monthly and plan accordingly each month to ensure leave is not lost on 30 September 2022



SLA Example

(ref LES screenshot)

• TSgt Smith has 21 SLA days starting 1 October 2021 (start of fiscal year)
• TSgt Smith takes 12 days of leave in January 2022

• By 31 Jan he earned 10 days (2.5 days/mo x 4 mos – 10 FY22 leave days earned), and is charged 10 days of 
the earned FY22 regular leave, plus charged an additional 2 days of SLA carryover leave

• Results in member having 20 Use or Lose days left plus 19 SLA carryover remaining

• TSgt Smith takes 10 more days of leave in June 2022
• By 30 Jun he earned 12.5 more days, and is charged 10 days of regular leave (2.5 FY22 Leave days unused)

• Results in member having 10 Use or Lose days left plus 19 SLA carryover remaining

• TSgt Smith takes 14 more days of leave in July 2022
• By 31 Jul he earned another 2.5 days, is charged 5 days (Jul & Jun leave), plus an additional 9 days of SLA 

carryover leave

• Results in member having 5 days of Use or Lose left, plus 10 SLA carryover left

If TSgt Smith does not take any more leave the remainder of FY22, he will have 
taken 36 days of leave total, but still has 5 days that are lost.  He will have 10 days 

of SLA carryover remaining that he must take by 30 September 2024

If members wish to carry SLA into FY23 & still not lose leave, they must take at a minimum 3 days of leave in September 2022


